Hornby St Margaret’s CE Primary School

“It is the aim of the school to develop the academic potential of each child:

and to cater for the social, moral, physical and spiritual requirements of the

individual in a happy and secure Christian environment.”

Assessment, Recording and Reporting Policy

Aims

At Hornby St. Margaret’s CE Primary School, the key purpose of assessment is to move children on in their learning.  The function of assessment is to give a clear picture of what has been learned, what learning strategies have been acquired and what concepts have been understood so that the next steps can be planned.

The aims are:

· To show what the child can do now – the level achieved by a child at a particular time;

· To support effective teaching by showing what a child needs next. The aim is to provide feedback for the teacher and pupil which can confirm present understanding and remedy problems.  This will suggest ways forward, moving on to the next stage of learning and omitting areas that are firmly established;

· To identify particular strengths and weaknesses, evaluate needs, monitor progress and provide motivation;

· To show how effectively different elements of the curriculum have been delivered and where modifications are necessary i.e. to inform planning;

· To provide information for others. Feedback for the pupils, parents, and other teachers on the progress they are making.  Information for the L.A, governors and other agencies.

How we assess

We observe, evaluate and assess constantly in a wide variety of ways from the day to day contact with children, observing what they do, what they produce and what they say and also use formalised tests at key times in the child’s school life.

Assessment used falls into four types:

· Formative: This shows what children know, understand, and can do.  This informs next teaching/learning steps, it provides feedback and feed-forward. 

· Diagnostic: Identifying particular strengths and weaknesses.  Primarily used for individual children, it enables the teacher to support learning by changing support/resources. This is usually carried out in liaison with the SENCO and may involve external agencies.

· Summative: At the end of a block of work, at the end of a year or at the end of a key stage.  It fulfils a summarising function, summing up attainment at a particular time.

· Evaluative: Showing how effectively different elements of the curriculum have been delivered and where modifications may be necessary.  This forms part of the school’s monitoring procedure.

Planning for Assessment Opportunities

Assessment can be planned within medium or short term plans.  Summative assessments tend to be planned at the medium planning stage whilst formative ones are planned at the short-term stage.  

Ongoing Formative Assessment

The ongoing assessments of teachers help them pitch work appropriately to ensure pupils’ progress.  Such assessment includes discussion, questioning, marking, self-assessments, observation and testing.   Assessment opportunities are planned with the learning objectives of a particular lesson in mind.  The teacher assesses a child /children when teaching and this helps the teacher to plan the next session, it may involve altering original plans to enable children to succeed in learning.  For example, a teacher may decide to offer one-to-one support in the next lesson or provide particular resources.  Marking comments relate to lesson objectives or individual targets. 
Summative Assessment

There are occasions when the pupils’ performance, in a totally unaided situation, is checked.

Foundation Stage Baseline
Year 1 Phonics Screening

Years 2 and 6 – End of Key Stage SATS 

Years 4 Times table assessment
All children are assessed at least termly to evaluate their progress in numeracy, phonics, reading and writing using Lancashire KLIPs. In addition, assessments are recorded of attainment against age related statements for Foundation subjects at the end of each unit of work.
The summative assessments are used to ‘sum up’ the child’s attainment at that particular point in time.  The information gained is used to:
· Report to parents / teachers / LA / Ofsted;

· Monitor achievement of year groups / individuals;

· Identify children with SEN;

· Provide ‘value added’ information (within school);

· Provide benchmarking information (comparing to other schools);
· Link back to formative assessment and inform next steps in learning.

Children’s involvement in their own assessment

They can be involved by being able to: 

Discuss their work with their teacher;

Make verbal comments to assess their own work and others throughout the lesson;
Where necessary, Key stage 2 children are provided with the writing objectives for specific pieces of writing so that they know what the writing will be marked against.  

Consistency of Procedures

If assessment is to be of value to teachers, parents and pupils there needs to be consistency in the judgements that are made throughout the school.

This is to ensure fair and accurate assessments and involves:
Evaluation of a finished piece of work (discussed at moderation when appropriate).

Recognising different ways of assessing in different subjects.

Agreeing when assessment tasks will take place.

Having consistent marking procedures (see feedback and marking policy).

Consistency of Standards

Teachers aim to make sure that the requirements for each level are the same for all children by:

· Using Early Years Foundation Stage Baseline /Collating examples for Learning Journeys. 
· Using Lancashire EYFS examples online.

· Using P. scales for special needs children.
· Using National Curriculum expectations.
· Attending moderation meetings led by the Local Authority.
· Taking advice from the SATS moderator.
· Using KLIPs materials.
· Moderating with our collaborative school.
· Referring to Government exemplification materials.

Recording Pupil Achievement

We routinely observe pupils’ learning and, with the exception of Foundation Stage, much of this is not recorded.  Adjustments may be made to plans to allow children to reach the learning objectives; these are recorded on planning sheets.  There will be an indication when the work is marked to show if a child needed help. (See feedback and marking policy) Most children perform as expected in lessons and we do not record when outcomes match a lesson’s objectives.  The level of detail in these comments needs only be as detailed as is helpful to the teacher.

Coverage of the curriculum is recorded in the long term plans/schemes of work.  We have KLIPs and subject skills trackers used for planning and assessment. 

Reading is recorded regularly in individual record books in Class 1 and on record sheets in Class 2.  The individual record books are available in all classes to allow a dialogue between home and school.  Group reading levelled progression sheets are used to level and record pupils’ progress.  
Annual tracking sheets are regularly updated through the year and the Annual sublevel progress record sheets for reading, writing and maths show individual attainment and progress year on year against expected progress.
Writing through school books show assessed pieces across the key stages.

Teachers may use mark books e.g. to collate marks and grades, to note that activities are completed or to note that homework is handed in on time.

Reporting

We hold parents’ meetings in the autumn and spring terms. An annual report is also sent to the parents/guardians of all children during the second half of the summer term.  

In these reports we aim – 

· to provide information about the child’s effort, progress and achievement in all subjects;

· to identify areas that the child needs to develop;

· to summarise what has been covered in every curriculum area;

· to write with the reader in mind without jargon.

The reports will be written by the class teacher.  Any subject taught by a specialist teacher is reported by that teacher.  The report will be read by the Headteacher. The report will be copied and the copy held on the school server.

The reports comply with Statutory requirements. For children at the end of the Key Stage, Teacher Assessments and National Task/Test results are reported to parents with an explanatory leaflet as required.  

Parents are encouraged to respond to the report with a written comment.  An invitation is always extended to parents to discuss the report with the class teacher if they feel that this is appropriate.

Transfer of Records

The children move on to a range of secondary schools.  Liaison is established with secondary schools and the transfer of records is individualised according to need.  It always includes the Common Transfer Form and any Special Needs records.

Records for children leaving before the end of Year 6 are provided following a request from the receiving Headteacher.  These may include end of Key Stage assessments, Foundation Stage Profile, any assessments and copies of end-of-year reports.
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