Hornby St Margaret’s CE Primary School

“It is the aim of the school to develop the academic potential of each child:

and to cater for the social, moral, physical and spiritual requirements of the

individual in a happy and secure Christian environment.”

Handwriting Policy

We believe that children should develop a clear and legible joined-up handwriting style.  This will promote effective written communication and self-expression.  An attractive style will give the children greater pride in his/her work.  We have adopted the Spectrum Handwriting Scheme.  Every small case letter (except x and z) starts from the same point on the line and goes in the same direction so easing the flow of writing and it lessens the chance of the letters being wrongly formed.  It is a comprehensive easy scheme for children to follow and has proved successful with Special Needs Children. This scheme is introduced from Year 1.
To ensure progression we teach handwriting skills in all year groups as follows:
In Reception children are taught to print letters.

In Year 1 they progress to printing letters with a small ‘kick’ on suitable letters i.e.  a, d, h, i, k, l, m, n, o, t, u, v, w.  Looped letters are taught i.e. g, j, y.  Work is done in handwriting books.

In Year 2 pupils follow the Spectrum Handwriting Scheme.

In Keystage 2 
Regular practice in Years 3 and 4 link to weekly spellings whenever possible.
In Years 5 and 6 regular practice is given to those children that require further practice.  Children in the upper junior class may begin to develop their own style, this is acceptable providing the letters are joined and are neatly formed in a consistent form.
Handwriting Implements

In Class 1 pencils of varied thicknesses are provided.  Handwriting pens, provided by the school, are sometimes used in handwriting lessons.

In Keystage 2 all children use pencils for maths, draft work and when diagrams are being drawn in science, for example.  Pens are provided for neat books and display work.

Yr 3 & 4 Pencils for literacy
Yr 5 & 6 Pens for literacy / neat work
Erasers are not to be used by children; a line should be drawn through any errors.

Resources

Spectrum Handwriting Scheme

Write Dance Programme 

Home/School Links
Parents are encouraged to use small case letters when writing with their children, though capitals should be used appropriately e.g. beginning of names.  A handout is provided for the parents to show the letter formation used in school.

Assessment

This is done on an on-going basis as it is important that children are observed closely to ensure :

correct pencil hold,

correct letter formation,

correct letter joins.

Handwriting Schemes of Work

Reception

· Practice in using hands for small movements is planned for and taught regularly e.g. painting, pretend writing, use of tweezers/play dough/small construction to build finger muscles. 
· ‘Write Dance’ programme is used to encourage correct pencil grip and mark making. 

· Establish preferred hand.

· Pencil grip.

· Tracing patterns and letters
· Copying patterns.

· Correct letter formation in a print style as part of daily phonics sessions. 
Year 1

· Check grip.

· Check formation of lower case letters.

· Writing on lines, linked to teaching descenders.

· Patterns to develop hand movement and flow.

· Correct formation of numerals.

· Formation of lower case letters with exit strokes (small kicks) and loops on descenders. (See Spectrum Handwriting Scheme).
· Formation of upper case letters in groups e.g. straight stroke (LVWX), round strokes (COS), straight stroke with two movements (BDP).

Year 2

· Patterns to develop hand movement and flow in preparation for joining.

· Introduce joined hand as in Spectrum Handwriting scheme.

· Emphasise regularity of height, shape and size and placing letters on a line.

· Emphasise the need for regular spacing of letters and words.

· Emphasise neat layout, writing form left to right from margin to edge, writing from top to bottom, missing one line after a heading and before ruling off work.

Year 3

· Consolidate letter formation to ensure consistency in relative sizes of letters.

· Consistency in spacing of letters and words.

· Develop understanding of when to use print e.g. labelling maps and diagrams.

Year 4 

· Consolidate joined handwriting through regular opportunities to practise writing. 
· Develop handwriting speed.

· Develop presentational skills e.g. print script for captions, subheadings and labels, capital letters for posters, title pages, headings.

Years 5 and 6

· Consolidation of cursive hand.

· Establishing a quicker hand for note taking.

· Print for maps and diagrams.

Left Handers: Notes for Parents and Teachers

Left-handed children need extra attention.

If necessary, model practice movements and letter formations for left-handed children (away from the rest of the class) with own left hand so that children do not have to make mental reversals of the movements.

Encourage left-handers to tilt their paper to the right so that they can see what they are writing.

Encourage children to ‘jump’ with their pencil to make a space between words when putting in a finger space is difficult. 

Left-handers may need slightly more space because they find it more comfortable if the paper is placed to the left of their mid-line.

Encourage them to grip the pencil slightly higher up than a right-hander. 

Seat a left-hander so that the movement of his/her left arm does not clash with the right arm movements of a right-handed child. 

Left handed pens are provided.
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